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DSI Training Center

PUTTING THE PIECES TOGETHER"
The DSl Training Center is a place for D51 employees and futura
D3l employees to expand their knowledge in a variety of different
areas. The DSl Training Center has many cedified trainers that
will help current and future employvees acheive their cedifications.

2008 marks new and exciting changes for us here atthe DSI
Training Center. Our online training and cedification program has
heen implemented, which means that you can take your annual
training online, any time, from anywhere!

The DS Training Center will help you put the pieces together to
hecome a cerified DSl employes.

ONLINE
TRAINING
CALENDER




The first step in taking the online training courses is to create a user account. Click on the
“Online Training Courses” menu-tab. Then, select “Create an Account”.

CREATE AN ACCOUNT

In order to create an account to access the online training courses available through the DS
Training Center, simply fill outthe form below.

First Marme:

Last Mame:

Address:

Cify:

State: v:
Zip:

Email:

Positions:

] [Assistant) Rest Area Supervisar e
[ administrative Coordinator

L1 adrinistrative Warker

L client Service Worker

L coordinator

] County Manager, Program Manager of Manager
¥l Developmental Therapist .

Primarn Cost Center [D: '

Employee |0

Click on the “Register” button to complete the “Create an Account” process. T



Once you have created your account you can login to the system using your Primary Cost
Center ID and Employee 1D numbers.
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LOGIN TO YOUR ACCOUNT

Flease login using yvour Primary Cost Center ID and Employvee |ID to access online training
courses availahle through the DSI Training Center.

Frimar Cost Center D | |

Employee ID: | H_ Login

Create An Account

You should see the available online courses that are required for your certification.
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ONMLIME TRAINING COURSES

The DSl Training Center offers Online Training Courses, soyvod can achieve your cedifications
directly frorm yvour persanal camputer in the comfort of your home.

In order to get cerified in any paticular area, first study the training material and then test your
knowledge owverwhat wvoue learned. You have three attempts to pass each test.

Course Mame: Agency Orientation/HIPAAC orporate Compliance
Training Materials: Download

Online Test Take the test

Results: You have 3 attermnpt(s) left.

Course Mame: Introduction to Bloodbaorne Pathodens
Training Materials: Download

Online Test: Take the test

Results: You have 3 attermnptis) left.

To view the “Training Materials”, select “Download”.
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To take the “Online Test”, select “Take the test”.
Note: You will be asked to enter your digital signature prior to taking each test.

ONLINE TRAINING COURSES

The DSl Training Center offers Online Training Courses, soyod can achieve your cedifications
directly frorm your personal computer in the comfort of your home.

In order to get cedified in any paticular area, first study the training material and then test your
knowledoe over what youve learned. You have three attermpts to pass each test.

Course Mame: Agency OrientationfHIPAAC orpaorate Compliance

To cantinue on to the test please sign below with your digital signature:

[ Continue to the test

Course Mame: Intraduction to Bloodhaorne Pathogens
Training Materials: Download

Dnline Test: Take the test

Fesults: You have 3 attermptis) eft.
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ONLINE TRAINING COURSES

Agency Orientation/HIPAA/Corporate Compliance
1. HIPAA s the Health Insurance Portability & Accountahbility Act

7 True
) False

Submit Test |
T

Click on the “Submit” button when you have completed all of the test questions.



The system will let you know the score of your test. Below is the screen you should see
if you have passed the test.
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ONLINE TRAINING COURSES
Agency Orientation/HIPAA/Corporate Compliance

You scored a 30“;':_—. with 16 out of 20 questions answered correctly.

Congratulations, vou have passed this test.

If you fail the test, here is an example of the screen you will see.
*Note that you are notified of how many more attempts you have to pass the test online.
If you do not pass the test online, contact our training center.
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ONLINE TRAINING COURSES

Introduction to Bloodborne Pathogens

You scored a U% with O out of 20 questions answered correctly.

You have 2 more attempt(s) to pass this test online.

To track the progress of your online training and testing you can always login to your
profile. Note: You have the ability to “edit” your personal information at any time.
(Make sure to logout of the system when you are done)!
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MY PROFILE
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Your user profile is where ywou can keep track of yaour progress on the courses you'e taken. You

can also update your personal infarmation here.

Personal Information (edit)

Mame: Test Test

Address: Test Test, IN Test

Email: testEgdsiservices.org

Fositions: rAssistant) Best Area Supervisar

Frimary Cast Center [D: 999388

Emplovee D TTTEEE
Test Results
Course Aftempt 1 Aftempt 2 Aftermpt 3
Bgency
Qrientation/HIFAACorparate 01/29/2008: 80%
compliance

Introduction to Bloodbarne

g
Pathogens 0172972008 0%




